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How to Submit an Application in the AHP System
Only FHLBNY members can submit applications on behalf of AHP project Sponsors to the FHLBNY.

The project Sponsor must initiate an application via the AHP System, complete all required sections, and submit
the application to the FHLBNY member for review and submission to the FHLBNY. The FHLBNY member cannot
submit the application until it has been fully completed and submitted by the AHP project Sponsor.

Steps for the project Sponsor to submit the application are included in Steps 1 and 2. Steps for the FHLBNY
member to submit the application are included in Step 3.

1. Access the AHP System

A. Onthe FHLBNY's homepage, go to the ‘LOGIN' drop-down menu at the top right corner and select
[FHLBNY Access].

ABOUT US MEMBERS BUSINESS LINES COMMUNITY CAREERS NEWS EVENTS FINANCIAL INTELLIGENCE LOGIN v

Become A Member Borrower's Guide Collateral Guide Lettersof Credit FHLBNY Access FHLBENY Access
Federal Home Loan Bank

NEW YORK

LinkSK

Your Key to Reliable Liquidity
in Any Market Condition

Loan are Now Eligible Collateral

The FHLBNY has proved a stable partner to over 300 members. Explore the potential

benefits of bership f fi ial institution.
enefits of membership for your financial institution THE GUIDE

BECOME A MEMBER

Our Mission Our Values

To provide members with reliable liquidity a0 mﬁi aze o) QJG
in support of housing and local L_Q_J WIS, % @ Dﬂﬂﬂ

community development, Member-Focused Collaborative Diverse & Inclusive Accountable Results-Oriented

B. Log in with the credentials provided to you by the FHLBNY.
Note: To learn more about AHP System access, visit https://www.fhlbny.com/fhlbny-access/#AHPsystem.

C. From the ‘Home' screen, navigate to the ‘Applications’ tab.

Home [ Applications | Projects Contacts (Lead Contact)
Sign Dut

Welcome to AHP Portal
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2. Sponsor Initiates and Completes an AHP Application
A. From the ‘Applications’ tab, select the applicable Round.

B. After selecting the Round, select [Start Application] and choose the project type from the drop-
down menu.

C. Upon selecting the project type, an application will be initiated.

3

o’ Fodleaal Florue Loan Bank
af T Home Applications Projects Contacts Lot Contect]
Sign0ut

AHP Portal

My Applications |

All Rounds Test Round 2024A
1 outof1 General
round(s) are open N/A

Application Due in 11 days

o Start Application -
Draft

Owner Occupied Project

Rental Project

2

Applications

57 No Filters Applied

D. Once an application has been initiated, you will first be prompted to input details on the Sponsor,
member, and development team.

Sponsor Contact & Info

Sponsor: Spons_org_3

Contact Information *

Select v Add

~ Sponsor Details

' Sponsor Contact and

| Info d_AHP_Entity_LeadContact

H Disclosures 85 Hudson Street,

: Jersey City, NJ 73094

. Other Key Participants phone:6469889851, Fax:6469889851,

[ ORI PRI - I | I R

E. After completing the relevant details on the ‘Sponsor Contact & Info’ and ‘Disclosures’ tabs, you will
be prompted to complete information on the ‘Other Key Participants’ tab.
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F. You must select the FHLBNY member that will submit the application to the FHLBNY from the drop-
down menu.

i.  The Sponsor must identify an FHLBNY member prior to initiating an application in the AHP
System. The FHLBNY member must be made aware of the Sponsor’s intent to submit an
application to the AHP System.

< Prev
Other Key Participants

Member

Member Name *

Sponsor Details Amerasia Bank

-

Sponsor Contact and Info American Community Bank
Apple Bank for Savings
Disclosures |
Ballston Spa National Bank
Other Key Participants Banco Popular de Puerto Ricc
: Project Details Bank of America, National As:
: Bank of Cattaraugus
BankUnited, N.A

BCB Community Bank [ Same as Sponsor

Name and Location
Project Type

. Project Units Barkehira Bank

G. You will be asked to provide information on the project's Developer, Property Manager, and
Consultant, as applicable. You will have the option to grant the Developer, Property Manager, and/or
Consultant access to the application to make edits once initiated.

i.  Developer, Property Manager, and Consultant contacts must be enrolled in the AHP System
to be identified as a project contact on the application.
Note: To learn more about AHP System access, visit https.//www.fhlbny.com/fhlbny-access/#AHPsystem.

ii.  Projects are required to identify a Developer at the time of application. For projects with
Developers that have not been enrolled in the AHP System at the time of the application
submission, check the [Same as Sponsor] box and move forward. You may edit this section
prior to the final submission to the member.

Developer Details
Developer Name *

Select [ Same as Sponsor

Contact Information

Developer Access Previlege: (Defines if Developer can make edits to the application or not)

Can Make Edits || Cannot Make Edits
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H. Complete the remaining fields on the ‘Other Key Participants’ tab.

Representatives of the Property Manager and the Consultant must enroll in the AHP System

to be identified on the application.
Note: To learn more about AHP System access, visit https.//www.fhlbny.com/fhlbny-access/#AHPsystem.

Once you are granted access to make edits to the application, contacts from the developer,
property manager, and consultant can access the AHP System and complete the application.

Property Manager

Property Manager Name

Select [] Same as Sponsor

Contact Information

Is the property manager related to or affiliated with the Sponsor or developer? *
e

Property Manager Access Previlege: (Defines if Property Manager can make edits to the application or not)

Can Make Edits || Cannot Make Edits

Consultant (Optional)
Consultant Name

Spons_org_7

Contact Information

Select | Add |

Kristy, Seyfert

89 Hudson Street,

Jersay City, NJ 73100

Phone: 6463150218Fax: 64463150218Email:

testemailsponsuat7@fhlbny. biz

Consultant Access Previlege: (Defines if Consultant can make edits to the application or not)

Can Make Edits | Cannot Make Edits
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I.  Asyou progress through the application, progress will be tracked on the left side of the screen;
completed sections will populate with a green bubble, yellow bubbles identify sections that require
inputs.

< Prev

Name & Location

What is the type of project? *

Rental

Project Mame *

© Sponsor Details

AHP Project 1
. Sponsor Contact and Info

Disclosures Does the project comprise of scattered sites? *
@ Other Key Participants | Yes | m
Project Details

Mame and Location
Site Location - Central Site
- Project Type

* Project Units Site address *

J.  Atany point, you can select [Save & Exit] to save the application as a draft.

Name & Location
What is the type of projact? *

Rental

Project Mame *

& Sponsor Detalls

i AHE Brojoct 1
{ Sponsor Contact and info

; Disclosurss Does the project comprise of scattered sites? *

& Other Key Participants

[ ves

* Project Detalls

! Mame znd Location

H Site Location - Central Site
b Project Type

| ProjectUnizs Site address *

i Project Description
1 site Contral

| Value of Sites

H City* State *
* Development Schedule

" Subsidy Details

. Eligibdlity Requirements County * et

" Scoring Criteria

§ Member Interest Census Tract*
Other FHLE Participation

© Employment

i Congrassional District Number *

* Document Upload

© Project Warkbook

1 Project Constructlon Form M5

© Income Verification Warkshest \
Certification

m| Cancel | savesEt

i.  Once an application has been saved as a draft, a third-party contact (Developer, Property
Manager, Consultant) with granted access may log in to make edits to the application.
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K. Applications saved in draft form will appear within the Round where the application was initiated.

i.  Steps to navigate to the Round are outlined in Step 2.

Projects  Contacts (Lead coresct) (N

My Applications | 202

All Rounds Test Round 2024A
1 outof1 General
roundis) are open N/A

Application Close

3) ©
Draft

Applications

Y Ne Fitters Applied

Test Project 2 - Spons_org_3 Sponso

Rental S0 mainville, TN NA Draft

Rental Project 1 - Spons_org_3

Rental $2,000,000 Brooklyn,NY NA Draft

AHP Project 1 - Spons_org_3

Rental $0 / NA Draft
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L. Navigate through the remaining sections of the application to answer all applicable questions and
upload documents where required.

Questions marked with an [*] are required. You must complete all required fields within a
section to move forward.

You will not be able to submit the application without completing all sections.

Information icons [ '] provide you with additional information where applicable.

@ Sponsor Details

Sponsor Contact and Info
Disclosures

0 Other Key Participants

9 Project Details

Mame and Location
Project Type

Project Units

Project Description

Site Control

Value of Sites
Development Schedule

9 Subsidy Details

8 Eligibility Requirements
9 Scoring Criteria

9 Member Interest

9 Other FHLB Participation
9 Employment

8 Document Upload
Project Workbook
Project Construction Form
Income Verification Worksheet

© Certification
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M. After completing all applicable sections (confirmed by green bubbles and percent (%) completed on
the left side of the application), check the box to acknowledge the certification, then select [Preview
Application] to preview the application for submission.

14 CEK. Fart 122/, as amended. | s Fart sets Torn the procadures FHEA Tollows under its suspended Lounterparty Frogram, the purpose ot
which is to protect the safety and soundness of the FHLENY, as a FHFA regulated entity, and to ensure the proper administration of AHP funds.

The Sponsor acknowledges that the FHLBNY will rely on the statements and information set forth in this Certification and that such statements and
information comprise the Application and are incorporated by reference in any agreement entered into with the FHLBNY, Any misrepresentation of
the information contained in this Certification and the Application may result in criminal penalties including, but not limited to, fine or imprisonment
or bath under the provisions of Title 18, United States Code, Section 1014,

I'have read and acknowledge the above

Preview Application l Cancel Save & Exit

N. Preview the application to confirm all inputs are accurate and all appropriate documents have been
uploaded. Once confirmed, select [Yes, Submit Application].

Submit Application

This would send the application for review to member. You won't be able to make any further
changes/updates to the form.

Confirm if you wish to proceed

Yes, Submit Application | Back to Application

0. Upon returning to the ‘Applications’ tab, the application status should now reflect 'Submitted to
Member.' The Sponsor has now completed and submitted the application to the FHLBNY member.

3

Applications

e Start Application
Draft

v No Filters Applied

Test Project 2 - Spons_org_3

Sponsor

Rental 30 mainville, TN NA Draft

Rental Project 1 - Spons_org_3 Sponsor

Rental 52,000,000 Brocklyn,NY NA Draft

AHP Project 1 - Spons_org_3 (" Sponsor )
Rental $2,000,000 Brooklyn,NY MNA Submitted to Member
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3. FHLBNY Member Submits an AHP Application

A. Follow the instructions outlined in Step 1 and navigate to the ‘Applications’ tab in the AHP System.
i.  The'Home'screen includes a summary of the applications submitted to the FHLBNY
member and their current status.

Home § Applications § Projects Contacts

Welcome to AHP Portal

Application Summary

Open Rounds (3)

Submitted to Sent Back for Submitted to Recalled
Member Revision FHLBNY

B. From the ‘Applications’ tab, navigate to the submitted application(s).

i.  Members can filter applications by status, Round name, Sponsor name, and application name.

Home [ Applications § Projects Contacts Member
Sign Out

My Applications | 2024

AHP Portal

Submitted To Member Submitted To FHLBNY Withdrawn Applications Recalled Applications Approved

5

Eliminated

1

Test Round 2024

Search Applications ~

Round Name Sponsor Name Application Name

=

Group by:  Round

\ Test Round 2024 General N/A 02/19/2024 (5 days left) 1

Spons_org_3 - AHP Project 1

Rental $2,000,000 Brooklyn,NY 02/12/2024



a “Federal Home Loan Bank
NEW YORK

AHP System - Submitting an Application

C. After selecting the application, you can review all inputs and documentation uploaded with the

application.

Spons_org_3 - AHF Project 1 - Rental

Round Details

Fredi 2024AUAT S

‘Sponsor Details

‘Sponsor Contactand Info
. Disclosures

@ Other Key Participants
@ Project Details

Name and Location
Project Type

Project Units

Project Description
Site Control

Value of Sites

General N/A

Sponsor Contact & Info

Spons_org_3
85 Hudson Street
Jersey City, NJ 73096

nployee Identification Numbe

123456789

rovide an organizational resume th ther housing projects or progs

AHP Test Document - Copy (2).pdf

he Internal Re

nue Code

AHP Test Document - Copy (4).pdf

Files(22)

02/19/2024 (5 days left)

6469889851 6469889851
testemailsponsuat3@fhlbny. biz

ms that the Sponsor has previously developed or coordinated

determination letter from the US De meni Treasury that designates the Spans
. X ~ )

pravide a curent list of the Board of Directors, trustees, or agents for the Sponsor

AHP Test Document - Copy.pdf

rovide a list of the namefs) and qualifications of the person(s) primarily responsible

D. Review the application for accuracy prior to submitting to the FHLBNY. If an area of the application
requires updates by the Sponsor, select [Send Back] to return the application to the Sponsor.

i.  Upon sending back the application to the Sponsor, the Sponsor and project team must log
into the AHP System, make edits, and re-submit the application to the FHLBNY member.

ii.  The'Send Back' function can be accessed from any section of the application.

Employment

Document Upload

Project Workbook

Project Construction Form
Income Verification Worksheet

Certification

Back to Application Dashboard

Edit Application | | Send Back

10
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E. Members have the ability to edit the application should they need to upload documentation on
behalf of the project team. Use the 'Edit Application' function.

i.  Once an application has been edited by the FHLBNY member, it cannot be sent back to the
Sponsor and project team for further edits.

Edit Application

As a Member, you can either edit or send back the application.

Once you start editing the application, there would not be an option to send back the application to Sponsor
Spons_org_3

Do you want to proceed or edit the application?

- Iwould like to edit the application

Send Back the Application - Sent back the application to Sponsor

Back to Application

F. Once the application has been reviewed, on the last tab check the box to acknowledge the
Certification, then select [Submit Application]and submit to the FHLBNY.

Certification

The undersigned, duly acting as an authorized representative of the Member for this Project, hereby certifies that the information set forth in this completed application
package for Affordable Housing Program ("AHP") subsidy {"Application”)is correct. The Member hereby certifies the following

1. AHP i The Member ack ledges the AHP subsidy d shall only be used for the purposes specified in this Application and in accordance with the
AHP regulation, promulgated by the Federal Housing Finance Agency ("FHFA") and codified at 12 CFR. Part 1291 et seq., the Federal Home Loan Bank of New York's
/9 Sponsor Details (FHLBNY) AHP Implementation Plan, and all related AHP policies, guidelines, and operating procedures, as each may be modified from time to time, as well as the AHP

Direct Subsidy Agreement to be acknowledged if the Project is selected to receive AHP subsidy.
. Sponsor Contact and Info

2. Financing Costs: The Member certifies that the rate of interest, points, fees and any other charges for all | e in conjunction with the AHP subsidy da not and will
! Disclosures nat exceed a reasonable market rate of interest, points, fees, and other charges for loans of similar maturity, terms, and risk
& Gther Key Participants 3. Funding Agreements: The Member has reviewed the AHP Direct Subsidy Agreement and hereby consents to execute the agreement prior to the FHLBNY's issuing a

commitment for AHP funds if the FHLBNY approves this Application for funding.

™ Project Details 4 Documentation Required: The Member, in conjunction with the Project sponsor or owner, hereby agrees to timely and accurately submit reports and supporting

* Name and Location documentation relatsd to the development and performancs of the Project as often as the FHLBNY may require and monitor the Project in accordancs with the AHP
H regulation.

, ProjectType 5. Timely Disbursement: Once the FHLENY disburses to the Member any AHP subsidy approved in connection with this Application, the Member hereby agrees to

¢ Project Units transfer the AHP subsidy to the Sponsor in a timely manner in accordance with the FHLBNY's AHP policies, guidelines, and operating procedures.

4. Retention Agreements: The Member hersby acknowledgss responsibility for snsuring that the Sponsor or owner of all propertyfies) that receive AHP subsidy in

Project Description

Site Control

Value of Sites
Development Schedule

'@ Subsidy Details

@ Eligibility Requirements

o Scoring Criteria

& Momber Intorest

9 Other FHLB Participation
@ Employment

& Document Upload

Project Workbook

Project Construction Farm
Income Verification Worksheet

Certification

Back to Application Dashboard

connection with the Project execute the FHLENY's standard retention agreements. In order to be legally enforceable, the FHLENY's agreements must be on public record
and properly encumber the AHP-assisted propertyfies). In the event that the Project as described in this Application fails to meet its specified goals or otherwise falls out
of compliance with the AHP regulation, the Member must make reasonable efforts to recover any AHP subsidy that was disbursed to the Project. The Member shall be
lizble for any AHP subsidy that was disbursed to the Project if the Member is unable to enact reasonable collection efforts in accordance with the AHP regulation.

The Member acknowledges that the FHLBNY will rely on the statements and information set forth in this Certification and that such statements and information comprise the
Application and shall be incorporated by reference in any agreement entered into with the FHLENY. Any misrepresentation of the information contained in this Certification

and the Application may result in criminal penalties including, but not l

ted to, fine or imprisonment or both under the provisions of Title 18, United States Code, Section

Ihave read and scknowledge the sbove

Submit Application ‘ Cancel

Edit Application Send Back

11
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G. Once the application has been submitted, the application status will change to 'Submitted to
FHLBNY' and will be grouped with other submitted applications.

Home Applications Projects Contacts Member
SignDut

Submitted To FHLBNY Withdrawn Applications Recalled Applications

H. Once submitted, the Sponsor and project contacts can access the AHP System and confirm the
application status has been updated to ‘Submitted to FHLBNY.'

Gmﬁons

¥ Mo Filters Applied

Draft Submitted to FHLENY Start Application -

Test Project 2 - Spons_org_3 ( Sponsor

Rental 50 mainville, TN NA Draft

Rental Project 1 - Spons_org_3

Rental $0 Brooklyn,NJ A Draft
AHP Project 1 -Spons_org_3 ( Sponsor
Rental 52,000,000 Brooklyn, NY 02/14/2024 Submitted to FHLBNY

5%

I.  The AHP has now received your application and will perform an eligibility and scoring review once
the application Round has closed.

For additional information on the AHP System, email us at AHPenrollments@fhlbny.com.

For general questions, or to schedule technical assistance for a potential AHP application, email
us at AHP@fhlbny.com.
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